
 
Administrative or Miscellaneous Needs such as 

Office supplies/equipment, telephone, postage, travel 
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School or Central Office Department:  _________________ 
 
 
 
Item & Description   Amount Needed  Rationale (If Needed) 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
Approximate total of above items = $ 


